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Beginning January 1, 2016, a business entity entering into a contract which is
approved by the Waco City Council for services, goods or other property to be used
by the City of Waco was required to complete a Certificate of Interested Parties Form
1295 on the Texas Ethics Commission website. A Form 1295 may also be required if
a contract with the City is changed, amended, extended, or renewed.

INFORMATION ABOUT FORM 1295 DISCLOSURE

House Bill 1295 found in Texas Government Code Chapter 2252 requires a “business entity” that:

(1) enters into a contract which must be approved by the Waco City Council

(2) for services, goods or other property

(3) to be used by the City of Waco
to complete a Certificate of Interested Parties Form 1295 on the Texas Ethics Commission website.
""Business entity” means any entity recognized by law through which business is conducted,

including a sole proprietorship, partnership, or corporation. It includes for-profit and non-
profit entities. A contract with an individual is not a contract with a business entity.

The Texas Ethics Commission has adopted rules to implement the law and adopted the Certificate of
Interested Parties form (Form 1295). The Commission states that it does not have any additional
authority to enforce or interpret House Bill 1295 (approved in 2015).

Form 1295 requires disclosure of interested parties (a) who have a controlling interest in a
business entity with whom the government entity contracts or (b) who actively participate in
facilitating a contract or negotiating the terms of a contract (such as a broker, advisor, or attorney for
business entity) if the person receives compensation from the business entity (but is not an employee
of the entity) and communicates directly with the governmental entity regarding the contract. A
person has a controlling interest if the person: (1) has an ownership interest or participating interest
in a business entity by virtue of units, percentage, shares, stock, or otherwise that exceeds 10 percent;
(2) has membership on the board of directors or other governing body of a business entity of which
the board or other governing body is composed of not more than 10 members; or (3) serves as an
officer of a business entity that has four or fewer officers, or serves as one of the four officers most
highly compensated by a business entity that has more than four officers.

Filing Process:

The Texas Ethics Commission has made the filing Form 1295 available on its website as an electronic
form at: https://www.ethics.state.tx.us/whatsnew/elf _info_form1295.htm

A business entity entering into a contract for services, goods or other property with the City of Waco
must use that website application to enter the required information on Form 1295 and then print or
download a copy of the form. The printed Form 1295 will have unique certification number assigned
by the Commission in the upper right part of the Form. An authorized agent of the business entity
must sign a printed copy of the Form and have the Form notarized. The executed and notarized Form
1295 must be filed with the City of Waco. The form can be scanned and emailed to the City, faxed to
the City, mailed to the City, or delivered to the City. The City is then required to notify the
Commission using the Commission’s website that the Form 1295 has been received by the City. The
information from the completed Form 1295 will then be posted on the Commission’s website.
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