
BOARD OF ADJUSTMENT APPLICATION 
 
1. Case A-  -  Applicant           
 
2. Property Address              
 
3. Legal Description: (Submit certified field notes, if not subdivided with lot and block description) 
 

Lot(s)  Block   Addition           
 
4. Present Use:    5. Present Special Permits:       
 
6. Present Zoning:    7. Present Land Use Plan Designation:     
 
8. Reason for Application (choose among options A through E): 

A. If you are applying for a VARIANCE, then state your request: 
_               
 
_               
 
Describe the difficulty or hardship: 
_               

To be granted, the following criteria must be met: 1) The application of the zoning ordinance to the property would create a 
practical difficulty because the property is subject to exceptional physical conditions (ie, extreme variations in topography or 
unusual shape of lot) unique to it, or would result in an unnecessary hardship not applicable to other property in the same zoning 
district that deprives the owner of the reasonable use of the property.  2) The practical difficulties or unnecessary hardship were 
not created by the applicant; 3) The variance is the minimum needed to prevent a practical difficulty or an unnecessary hardship; 
4) The variance will not impair an adequate supply of light and air to adjacent property, substantially increase congestion in the 
public streets, increase the danger of fire, endanger the public safety, or substantially diminish or impair property values within the 
neighborhood; and 5) The variance will be in harmony with the general purposes and intent of the zoning ordinance. 
B.  If you are seeking to REBUILD OR EXPAND A NON-CONFORMING USE, then the following criteria must be met: 1) 
That expansion will not exceed 50% of the ground area of the existing building; 2) The construction will not prevent the long term 
return of the building to a conforming use; and 3) Side yard requirements can be met. 
C.  If you are seeking permission to CHANGE FROM ONE NON-CONFORMING USE TO ANOTHER non-conforming 
use, then the following criteria must be met: 1) The proposed use will be more compatible with surrounding neighborhood & less 
intrusive that the existing use; 2) The change will not prevent the long term return of the building to a conforming use; and 3) The 
property may not return to the former non-conforming use. 
D.  If you are APPEALING A DECISION OF THE BUILDING OFFICIAL, then attach a letter stating the nature of the 
appeal. 
E.  If you are FILING A PLAN FOR AMORTIZATION OF A NON-CONFORMING USE, then attach a copy of your plan 
to this application. 

 
9. Site Plan included?  All applications must be accompanied by a development plan/map that includes elements 

like site plan, parking, utilities, topographic, building plans, and other information that describe the need for the variance.  See 
reverse side of this application for details. 

 
10. Have any of these requests been made before?  Dates?        
 
11. Fee to be paid: $225.00.  (Make check payable to the City of Waco) 
 
12. The next filing deadline is 5 p.m. on     to be heard at the Board of Adjustment meeting on   

   . 
 
13. Certification: I, as applicant/owner, hereby certify that a) I have examined the abstract of title and/or the county deed records 

to determine that no deed restrictions apply to this property that would prohibit this request; and b) the information included 
in this application is true to the best of my knowledge; and 

 
__               
Applicant’s Signature Date Name (PRINTED) Address+Zip Telephone 

 
___________________________________________________________________________________________________ 
Present Owner’s Signature Date Name (PRINTED) Address+Zip Telephone 

 
___________________________________________________________________________________________________   
Buyer’s Signature, if under contract Date Name (PRINTED) Address+Zip Telephone 

 
14. List names of all partners, board members, and officers of companies involved in this case, in order for the Board of 

Adjustment to determine conflicts of interest they might have in individual cases.  Failure to do so may result in delaying 
action on the case until the following month. 

                
 
15. IT IS IMPERATIVE THAT SOMEONE REPRESENT THE APPLICANT AT THE PUBLIC HEARING TO 

ANSWER ANY QUESTIONS WHICH THE BOARD OF ADJUSTMENT OR PUBLIC MAY HAVE! 
 
16. Mail this application to: City of Waco, Planning Services, P.O. Box 2570, Waco, TX 76702-2570 or deliver to the City 

of Waco Dr. Mae Jackson Development Center at 401 Franklin Avenue.  If you need more information, please call 254/750-
5650. 



9. SITE PLAN AND DRAWINGS: A drawing of your property must be submitted.  You may also submit any photographs or 
other information you feel will help. 
- The plot or site plan should show the overall dimensions and shape of the lot itself, along with any existing buildings 

or other structures with dimensions indicating the sizes of these and their distances from each other (in feet). 
- Please indicate the distance from the major structure to street curb line(s).  Curb lines are generally five to ten feet 

out in front of the property line providing what is called public right-of-way (usually used as part of the front yard). 
- If the variance relates to new construction, indicate the location and dimensions of these additions. 
- For multi-family, office, commercial and industrial uses, provisions for off-street parking should be shown. 

 
 

 
 
 
 
 
BUILDING INSPECTION DEPARTMENT ROUTING SLIP: All requests for variances originate in the Building Inspection 
Department and are then routed to the Planning Department.  To begin the process of getting a variance, you must first apply at the 
Building Inspection Department for a building permit.  Many times alternate solutions can be found for the problem, and no variance is 
needed.  No variance can be given on the following items: minimum lot sizes, minimum development standards (ie, streets, utilities, 
etc.), and sign regulations (except setbacks and height).  When the Building Official determines that a variance is needed he will issue 
you a routing slip outlining exactly what variances to apply for.  This routing slip must accompany this application. 
 
 
If you need additional information or assistance in preparing this application, please contact the Planning Department at 254/750-5650 
or come by our office located in the City of Waco Dr. Mae Jackson Development Center, 401 Franklin Avenue, Waco, Texas 76701. 
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