
 APPLICATION FOR SUBDIVISION PLAT 
PLANNING SERVICES 

 CITY OF WACO, TEXAS 
 
 
Case No.: ______         Date Received: _______    Standard Review: ________       Informal Review: ________ 
 
Subdivision Type:       ___Preliminary      ___Final       ___Amended      ___Vacated      ___Subdivision Affidavit 
 
 (City of Waco Office Use Only) 
______________________________________________________________________________ 
 
 (Items below to be completed by the Applicant) 
 

I (we) hereby make application for the subdivision of land described below on the accompanying plat and field 
notes, under the authority of the State of Texas and City of Waco Subdivision Ordinance Regulations. I will submit four 
(4) copies 18” x 24” in size and one reduced copy 8 ½” x 11” in size. A tax certificate from the McLennan County Tax 
Office must be submitted with this application. The application fee for preliminary plats is $150.00. The application fee 
for standard final, replat or amended plat review is $300.00. The application fee for a minor plat is $250.00. The informal 
minor plat fee is due at the time the completed documents are provided to Planning Services for recording.  No 
applications for standard plat review will be accepted without submitting the filing fee with this application. 

This application for the subdivision of land shall be submitted to Planning Services, c/o Clint Peters, City of 
Waco, P.O. Box 2570, Waco, Texas  76702-2570, (254) 750-5650, (254) 750-1605 (FAX) within the prescribed monthly 
deadline for submittal for standard plats. Minor plats may be submitted at any time of the week (i.e. a pre-application 
conference is recommended before submittal for all plat submittals). If you will be late in submitting your subdivision 
plat, please contact our office so arrangements may be made to accommodate you. A listing of monthly deadlines for 
submittal of standard plats may be obtained from Planning Services. Assistance in completing this application will also 
be provided by Planning Services Staff. 
 

Name of Subdivision: _______________________________________________________________ 
Addition        Lot(s) Block           Part          Phase 

 
Name & Address of the Owner:   Name & Address of the Surveyor(s) 
____________________________   ________________________________ 
____________________________   ________________________________ 
____________________________   ________________________________ 
City State      Zip Code    City State    Zip Code 

 
 ____________________________   ________________________________ 
                   Signature                Signature 
 

Describe the location of the property as submitted by this application. This may be in the form of a 
street address, general physical description, or nearest intersection. 

  ______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
 
Please provide the following recording information and a copy of the document(s) listed below with 
this application: 
 
Ownership (deed): Vol. ______ Pg. _____          Restrictions/Covenants: Vol. ____  Pg. _____ 



       Date:______________    Date:____________ 
 
List all lien(s) on the property, and provide the name, address, phone number, and current position of 
the person who will sign the lienholder acknowledgement: 

  _________________________________________________________________________________ 
_________________________________________________________________________________ 

 
School District: ___________      Land Use: _________      Zoning Classification: ___________ 

 
Existing Structure(s): _____Yes  _____No Proposed Use of the property: _______________ 

 
Water Supply: ________________________ Electric Service: ___________________________ 

 
Telephone Service: _____________________ Television Cable Service: ___________________ 

 
Sewage Disposal: ____________________________ Gas Service: ________________________ 
 

This statement acknowledges the receipt of the application for standard and informal requests for the 
Subdivision of Land to the City of Waco. All required information and documents for standard plat review by 
City Staff and utility companies have been submitted with this application. 
 
If this application is for the submittal of informal minor plat review, then this action by City Staff does not 
constitute official acceptance by the City of Waco for standard processing of the subdivision plat as required 
by State of Texas statutes. 
 
Date of Receipt: _______________________  Signed: _________________________________ 

Planning Services 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Revised: 06-11-10 
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