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Housing & Community Development            City of Waco 
                    300 Austin, 4th Floor 
                    Waco Texas 76701 
                    254-750-5656 
                    254-750-5604 (fax) 

Information Needed for a Down Payment Assistance Loan Application

1. Copy of Drivers License or Picture I.D. on all household members age 18 and older and  
Social Security Cards on all household members. 

2. If you are not an U.S. Citizen, we will need a copy of your U.S. Immigration Permit.  
(Green Card/Pink) 

3. Current employment:  Full and part-time—Latest year-to-date pay stubs totaling at least 
30 days.  (We will need a written explanation for any payroll deduction that does not 
appear to be taxes, retirement plans or health insurance.  Please make sure you list on 
your loan application those debts that are payroll deductible.) 

4. Copy of the last two years W-2 forms and Tax Returns with all schedules attached!

5. SELF-EMPLOYED:   Need a current year-to-date Profit and Loss Statement signed and 
dated-certifying that all information is true and correct to the best of your knowledge.  
Will also need business tax returns for the last two years.  If you are a Partnership, we 
will need the Partnership returns for the last two years.  If you are a Corporation or S 
Corporation, we will need those returns for the last two years.  

6. If you have retirement income or disability income, we will need proof of 
Retirement/Social Security income.  Award letters, copies of checks, etc. 

7. Copies of the last three months bank statement, with all pages.  

8. Verification of Mortgage and / or Rent – We need to verify two years residency.  Be sure 
all Mortgage Company and Landlord information is available. (Address, phone numbers 
and account numbers, if applicable). 

9. Divorce Decree, if applicable 

10. MISCELLANEOUS DOCUMENTATION: Certain documents will be required to show 
proof of child support, sale of real estate, proof of real estate ownership w/o liens, etc. 

Please remember the following: 

The home must be in the City Limits of Waco. 
The household income cannot exceed 80% of the median income of Waco by family size. 
Borrower must take a homebuyers education course. 
Borrower must have at least $500.00, of their own funds, into the project. 
Borrower must obtain first lien approval from a bank or mortgage company. 
The Loan Committee must approve the City of Waco loan. 
We need to receive the above information within 10 days.
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Monthly Household Budget Worksheet

EXPENSES      INCOME

Housing Expense     Net (take-home) pay $_____________ 

Rent/Mortgage   $_______________ Net (take-home) pay $_____________ 

Property tax/insurance  $_______________ Net Overtime  $_____________ 

Home Maintenance  $_______________ Pension, Social Security 
        Benefits  $_____________ 
Electricity   $_______________ 
       Investment Earnings $_____________ 
Gas/oil    $_______________ 

Public Assistance  $_____________ 
Water    $_______________ 
       Alimony/Child Support $_____________ 
Other    $_______________ 
       Other Income  $_____________ 
Non-Housing Expenses 

Food    $_______________ TOTAL NET 
       MONTHLY INCOME $_____________ 
Clothing    $_______________ 

Day Care/Tuition   $_______________ 

Car Loan (s)   $_______________ TOTAL MONTHLY 
       EXPENSES          - $_____________ 
Car insurance/tax   $_______________ 

Gas/oil    $_______________ 

Car repairs   $_______________ INCOME AFTER EXPENSES 
       (Total Net Monthly Income 
HealthCare Not covered by $_______________ Minus Total Expenses) $_____________ 
Insurance 

Credit Card Payment #1  $_______________ 

Credit Card Payment #2  $_______________ 

Credit Card Payment #3  $_______________ 

Other loan payments  $_______________ 

Alimony/child support  $_______________ 

Entertainment   $_______________ 

Telephone   $_______________  

Cable    $_______________ 

Insurance (other than car)  $_______________  

Savings for emergency fund $_______________ 

Other    $_______________   

Other    $_______________ 

TOTAL MONTHLY  
EXPENSES   $_______________

________________________________________ _________________________________  _________ 
Borrower Signature    Co-Borrower Signature   Date 
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